


1 OO0uIue moJI0KeHud

1.1 Hacrosuiee moiokeHne yCTaHABIMBACT OCHOBHBIE LIENH, 3a4a4l U (PYHKIUH
KopnopatuBHOro wuHctutyta (namee - KHW) denepasbHOro rocynapCcTBEHHOTO
OFOKETHOTO  00pa30BATENBHOIO YUPESKICHUS BhICIIEr0 oOpasoBanus «KazaHCKMiA
HAUIMOHAIBHBIA MCCICAOBATENBCKUI TexHUUYECKU yHuBepcuter um. A H. Tymonesa-
KAW» (nanee - KHUTY-KAU, yHusepcuTer).

1.2 KW co3nan npukazom pekropa KHUTY-KAU Ne0506-0 ot 21.06.2013r.

1.3 KU B cCBOEH  JAEATENBHOCTM  PYKOBOJACTBYETCS  JACHCTBYIOLIUM
3akoHoarenbeTBOM Poccuiickoit @enepanyu, Koncruryuueit Poccuiickoit @enepanyu,
nokaneHeiMM  HOpMatuBHbIMEA aktamu  KHHUTY-KAH, VYerasom KHUTY-KAMH,
JOKYMEHTAMU CHCTEMBI MEHEDKMEHTA KQUeCTBA U HACTOSIIMM [10JI0KEHHEM.

1.4 CrpykTypa W IITaTHAas 4YKMCICHHOCTh padboTHukoB KW yTBepxknactcs
NpUKa3oM pexropa no npexacraeineHuro aupexkropa KM KHUTY-KAW u cornacoBanuto
C MPOPEKTOPOM MO 00Pa30BATENBHON ACATENBHOCTH M BOCIUTATENBHON paboTe (nanee
— npopektop no O/luBP).

1.5 Peopranmszaumss w Jsmksupaums KW mpou3Boautcss B COOTBETCTBUM C
PELICHHEM Y4YEHOI0 COBETA M HA OCHOBAHMM IPHUKA3a PEKTOpPA YHMBEPCUTETA TIO
npeacrasieHnto aupexkropa KM KHUTY-KAHW u cornacoBaHuro ¢ NMPOPEKTOPOM IO
O/luBP.

1.6 PabotHukn KW HazHayaroTCss U OCBOOOKIAIOTCS OT JOJKHOCTH MPUKA30M
PEKTOpPA YHHMBEPCUTETA WJIM YIOJHOMOYEHHOTO KM JMLIA M0 MPEACTABICHUIO
mupexkropa KM KHUTY-KAHW u cornmacoBanuto ¢ npopexkropom o OIuBP.

1.7 B cocras KU Bxomsat noapazaeneuus KHUTY-KAMH, 3akperiennsie B KU B
COOTBETCTBMM C TMPHKA30M PEKTOpAa WM YIOJIHOMOYEHHOTO WM JHIa 00
OpPraHM3aLlMOHHON CTpyKType (manee — moapaszaencaus KM) wu ocymiectBisromme
npodeccuoHanbHoe  o0ydeHMe M 00pa30BaTENIbHYI0  JIE€ATECABHOCTh O
JOTMOJIHUTENBHBIM  TPOrPaMMaM, BKJIOYAsl JOMOJIHUTENBHOE 00pa3oBaHUE MACTEH,
B3POC/BIX W JIONOJHUTENBHOE mpodeccuoHanbHoe oOpaszoBanue (manee — J10O),
BBITIOJHAONIME PA0OTHI U OKAa3bIBAKOIIME YCIAYTH B COOTBETCTBHM C ACHCTBYIOLIMM

3aKOHOJATENBCTBOM, BBeACHHbBIE B coctaB KM pemenuneMm yuyenoro cosera KHUTY-
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KAH u npukaszom pekropa.

1.8 B KM cozman w ¢yskouonupyer yueHblii coeer KW. Tlopsgok
(opMupOBaHUs, CPOKM TIOJHOMOYMIA W TOJHOMOYMS y4eHoro coserta KU
OTPEACTISAOTCA NOJ0KEHNEM 00 yueHOoM coBeTe KU,

1.9 H3meHeHuss u MONONHEHUsS B Hacrosmee [lomoskeHue yTBEPXKIArOTCS Ha

yuenom coBere KHUTY-KAN.

2 Hasznauenune
OcHoBHbIM HazHaueHueM KW sBnserca peanusauus IO QuznueckuMm u
OPUAMYECKAM JIMIAM, BBIMIOJHEHHE PAa0OT M OKA3aHUE YCIAYyr B COOTBETCTBUM C

JEHCTBYIOMIMM 3aKoHOAATENbCTBOM PD n Ycrtasom KHUTY-KAUN.

3 OcHOBHbIE 321241 U PyHKIHH

3.1 OcnoBHBIMM 3a1auamMu KU sBisroTCS:

3.1.1 Opraamzanuss ¥ npoBeAacHue pador no peamsaumu 1O, BkIrOYas
peanuzanulo MPoPECCUOHATBHOTO OOYYECHHMS, JOMOJHUTEIBHBIX MPO(PECCHOHATBHBIX
OporpaMM  MEPENOATOTOBKM,  TMOBBIMICHHWS ~ KBATM(PUKAUMK W JOBY30BCKOI'O
0o0pa3oBaHMsl, HAIMpPABICHHBIX HA TMOJYYEHUE HOBBIX NPO(YECCHOHATBHBIX 3HAHWIA,
(OpMUPOBAHKME YMEHUWI, HABBIKOB W KOMIETECHLMH, C YYETOM MEXKIYyHAPOIHBIX
TpeOOBaHMl U CTAHJAPTOB, & TAKKE PA3BUTHE JTMYHOCTHBIX KQUECTB, HEOOXOAUMBIX ISl
BBITIOJTHEHUS MPOPECCHOHAIBHOMN AEATEIBHOCTH.

3.1.2 BemmonmHeHue padboT U okazaHue ycuyr no npoduinto aestenpHoctd KU n
noapasaencauii KM, B TOM 4YHMCI€e MNPOBEACHHE HAYYHO-HCCIIEA0BATENBCKUX,
SKCIECPTHBIX, AHATUTUYECKUX PadOT, OKa3aHWE KOHCYJIbTALMOHHBIX W ayJAUTOPCKHX
yCIyr  (QU3MYEeCKUM M OPHAMYECKUM  JIMLAM, JIALNAM, OCYLICCTBIISIOMUM
NPEAMTPUHUMATEIBCKY IO ACITEIbHOCTD O€3 00pa3oBaHMsl FOPUAMYECKOTO JIMIIA.

3.1.3 Opranuzamuss 00pa3oBaTEIbHONO MPOIECCa HA OCHOBE MNPUMEHEHUS
COBPEMEHHBIX JTOCTHXKEHUI MEAArOrMueCcKOil HayKl, BHEAPEHHS METOJIOB AKTHBHU3ALNH

MMO3HABATEIBHOM ACATCIIbHOCTH, UCIIOJIb30BAHHA COBPCMCHHBIX TCXHUYCCKUX CPCIACTB U
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TEXHOJIOTM  MHTEHCUBHOTO OOy4YEeHHs, B TOM 4YHCIE€ C  HCHOJb30BAHUEM
JUCTAHIMOHHBIX TEXHOJOTHI W 3JIEKTPOHHOTO 00YyYCHHSI.

3.14 Peaymzaums pa3nuuHblx (OPM COTPYAHHMYECTBA C MPEANPHUITHIMH,
OpraHM3alysMh, B TOM 4HCIE O00pa30BaTCIbHBIMU OPraHu3alusIMH, B LEIAX
YAOBJECTBOPEHUST TMOTPEOHOCTEH  CHNEHMAINACTOB, NEAArOrMYECKuX PabOTHHUKOB,
OTHOCSIIHXCS K MPOECCOPCKO-NPENOIABATEIBCKOMY COCTABY M HAyYHBIX PAOOTHUKOB,
¢usnueckux U opuanueckux aul B J1O, a Takke MOJYYCHHIO YCIAYr MO MPOQHITIO
nearenbHocTr KU m noapasaenenuin KU.

3.1.5 Opranuzanust oOmMeHa onbitoM B oOmactu J1O.

3.1.6 Pa3paboTka MEXaHM3MOB B LENSAX MAKCUMAIBHOH  pealn3aluu
WHIUBUAYAIBHBIX ~CHOCOOHOCTEH  OOyYarOmMXCsl, Pa3BUTUE OOWICH  KYJBTYPHI
JUYHOCTH, QJaNTaldd JMYHOCTH K TIOCTOSHHO MEHSIOMMMCS  TPeOOBaHUSAM
npo(PeCcCHOHATBHOM AEATENBHOCTH W COLMATIbHON CPEIbI.

3.1.7 BeinmonHeHue Apyrux 3a1ad, mocrasieHHbIX pykoBoactsom KHUTY-KAHN.

3.2 OcHoBHbiMH pyHKImsMu KW sBistroTCs:

3.2.1 Ocy1ecTBIEHHE OCHOBHOM AEATENBHOCTH 1O OKa3zaHuro O no gorosopam
C QU3NYECKUMU U FOPUIMYECCKAMH JIULIAMH.

3.2.2 Pa3zpaboTka u peanuzanus nporpamm J[O:

- MPOQeCCHOHAIBHON NEPEMOATOTOBKA HAYYHO-MEAArOTHYECKUX PaOOTHHUKOB,
CIIEIUAINCTOB IPEANPUATUI U OpraHU3aLlni;

- TOBBILICHHMS  KBATM(UKALMKA  HAYYHO-NIEAArOTMYECKUX  PAOOTHHKOB,
CHELMATMCTOB MPEANPHUATHIA U OPraHu3alrid, B TOM YUCIIE TPOTPaMM KPaTKOCPOYHOTO
NOBBILICHUST ~ KBAIM(PUKALMK, BKIOYAKOMMX  OOHOBJIICHHE  TEOPETMYECKUX U
MIPaKTUYECKAX 3HAHMUIA,

- npoecCHOHANBHOTO  OOyYCHHS  HAYYHO-NMEAArOTMYECKUX  PaOOTHUKOB,
oOyyJaronmxcst 00pa30BaTE/IbHBIX OpPraHM3alluii, CHCIUAIUCTOB MPEANPUITANA U
OpraHu3arni;

- TOTIOJIHATEIBbHOE 00pa30BaHKE ETEN U B3POCIIBIX.

3.2.3 Opranus3anuss ¥ KOOPAMHALMS AEATENBHOCTH mnoapasaencuuii KU, npu

BBITTIOJTHCHHUHA pa60T N OKaszaHuda YycCiyr, B TOM 4YHCIC HIPOBCACHHHM HAYYHO-
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MCCIEN0BATENBCKUX, 3KCNEPTHBIX, AHATUTHYECKUX pador, OKa3aHuu
KOHCYJIbTALIMOHHBIX M Ay AUTOPCKUX YCIIVT.

3.2.4 AnmunuctpupoBanue J{O, BHITOJHEHUE padOT U OKa3aHUS YCIIYT.

3.2.5 CoBEpIICHCTBOBAHUE M PA3BUTUE COJEPKaHUS, (OPM, METOAOB M CPEIICTB
00y4eHus1, UCMONIB3YEMBIX MPHU peanu3anuu nporpamm 0.

3.2.6 PazpaboTka M akTyanm3auus ydeOHO-METOIMYECKOW AOKYMEHTALMH MO
nporpammam 1O, peanuzyembim KH.

327 Co3manue w® axkTyanusaums Oa3bl JaHHBIX y4€OHO-METOAMYECKUX
JOKYMEHTOB. Y4Y€OHBIX M Y4Y€OHO-TEMATHMYECKHX IUJIAHOB, Y4YEOHBIX MOPOrpamw,
JBWKCHHSI KOHTUHTeHTa oOydaromuxcst KW v MHBIX JOKYMEHTOB.

3.2.8 IlpuBnecueHne Hapsay co wmratHeiMA padoTHukamu KHUTY-KAU B
yueOHBIA Mpolecc, B TOM YKCIE JUIS Peau3aluu TEKYIIUX W pa3paObOTKA HOBBIX
IporpaMM JONOJHUTEIBHOTO 00pa30BaHus U MPOPECCHOHATBHOTO 00YUEHUS BEAYLIMX
YUEHBIX, CHELHMATUCTOB W PAOOTHHKOB MPEANPHUATHI, OpraHu3aluii U yUpEeKIACHUH,
MPEACTABUTENICH OPraHOB MCIIOJHUTENIBHONW BJIACTH HA YCJIOBHUSAX COBMECTUTENBCTBA,
M0YacCOBOM OIJIaTel TPyJa WA AOTOBOPOB TI'PAKAAHCKO-TIPABOBOIO XapakTepa B
MOPAJKE, YCTAHOBJIEHHOM 3aKOHOAATENLCTBOM PO.

3.2.9 OcCyWECTBICHUE PEKIIAMHON JEATECIBHOCTA JUIsl MPOJBUKEHUS CBOCH
y4€OHOM, TPOU3BOJACTBEHHOW MPOAYKIIMHA U OKA3bIBAEMBIX YCIIYT.

3.2.10 OcyuiecTriaeHue npoOpUEHTALIMOHHON ACITEILHOCTH Cpean padboueh u
ydanieicss Monoaeku, pabora mo NoArOTOBKE M 3aKIIOYEHHUIO TOTOBOPOB HA 00yYEHHUE
B KHUTY-KAHU ¢ npeanpustusmu (OpraHu3anusiMi ) pa3audHbIX PopM COOCTBEHHOCTH
1 (PU3NYECKUMU JINLAMH.

3.2.11 PazpaboTka ¥ TNOANEP)KAHUE B AKTYAIBHOM COCTOSHUM JOKYMEHTOB,
PErmaMeHTUPYIOIIMX AeATenbHOCTh KH.

3.2.12 Opranuzaimss M MNPOBEICHUE MACTEP-KIACCOB, KPYIJbIX CTOJIOB,
CEMUHAPOB, KOH(QEPEHUMH B COOTBETCTBHM ¢ mnpoduiiem paestenpHoctH KU m
noapazaenenuii K.

3.2.13 OcyleCcTBICEHAE TEKYLIETO0 KOHTPOJ W aHajuu3a JEATEIbHOCTH

noapaszaeneuuii KH.

TICII-0585- 03-2019



4 IlosHOMOYMA

Jliist noctuwkeHus nenaei v 3anad, Bo3nokeHHbX HA KU, pabotaukn KW umerot
I1paBo:

—  OCYLUECTBJIATH NEATENBHOCTb, [PELYCMOTPEHHY O HACTOALLM
[TonoxxeHuem;

— nonyyars nocrynaromue B KHUTY-KAW HOpMaTUBHBIE U UHBIE TTPABOBBIC
aKTbl W JOKYMEHTbl HA OYMaKHbIX M 3JJICKTPOHHBIX HOCHTENSIX, KaCaroIIMECs
nestenbHocTH KU

- 3anpalmiiBarb Y CTPYKTYPHBIX — IOJPA3JEIICHW  YHHUBEPCUTETA
WH(}OPMALIKIO MO BOMPOCaM, BXOJSALUIAM B KOMIIETEHIMIO oapasacnenuii KU,

- 3anpammBare OT noxapasaeiicHuii KM, 4YeTKoro WCIONHEHUS BCEX
WHCTPYKUMH M TOJOXKEHUH, CBSI3aHHBIX C OPraHu3anueii 1 00eCIeUeHUEM peann3alm
A0;

—  TIOJB30BAThCS B YCTAHOBIEHHOM MOPSAAKE WH(POPMALMOHHBIMU CUCTEMAMH U
0a3amMu TaHHBIX YHUBEPCUTETA U CO3/1aBATh COOCTBEHHBIEC Oa3bl TAHHBIX,

— npeacrasisate KHUTY-KAHM no Bonpocam, OTHOCAIIUMCS K JEATEIBHOCTH
KU,

—  3ampammBarth y PAOOTHHKOB JPYTUX CTPYKTYPHBIX MOAPA3JACIICHUMH,
Biouass  pumanel KHUTY-KAW, DOKyMEHTBI M CBEIEHMS, HEOOXOOUMBIC st
peanu3alnmu 3a1a4, Bo3J10KeHHbIX Ha KU

—  3HAaKOMUTBCA C TMpoeKkTamMu pemeHud pykosoacrea KHUTY-KAH,
Kacarommxcs aeareibHocta KU,

—  y4acTBOBaTh B Pa3palOTKE NOKYMEHTOB MO OPraHu3aluu U OOECIECUEHUIO
peasmzanuu J[O, TOKYyMEHTOB CHCTEMBI MEHEDKMEHTA KAa4yeCTBA, B TOM YHCIE IO
BOompocam obecneueHus kavectna J{O;

—  BHOCUTH PYKOBOJCTBY VHUBEPCUTETA MPEMUIOKEHHUS MO ONTUMHU3ALUU W
yiyumeHuto pabotel KM W yCTpaHEHWI0 MMEKIMXCS HENOCTAaTKOB, a TAKXKE IO
COBEPLICHCTBOBAHUIO METOI0B PAOOTHI;

—  TOJIb30BAaTbCS WHBIMU IIpaBaMU, MPELYCMOTPEHHBIMU 3aKOHOAATEIBCTBOM

Poccwuiickoii deaepanuu.
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5 OTBeTCTBEHHOCTH

5.1 OTBETCTBEHHOCTh 3a HEUCIOJHEHWE W (WJIM) HEHAMJIEKAIIEE MCIOTHEHHE
¢yHkumii 1 3anay KW, npeayCcMOTPEHHBIX HACTOSIIIAM TOJIOKEHUEM, HECET TUPEKTOP
K1 KHUTY-KAUN.

5.2 CreneHp  OTBETCTBEHHOCTM paboTHukoB KW ycraHaBnuBaeTcs B
COOTBETCTBUM C JCHCTBYIOIIMM 3aKoHOAATENbCTBOM Poccuiickoit  denepanny,
JIOKaJIbHBIMM HOPMATHMBHBIMA JTOKYMEHTAMHA M JOJDKHOCTHBIMH  MHCTPYKLMSMHA
paboTHukoB KH.

5.3 3a HeucnonHeHWe W (WW) HEHaJUIeKallee ucnojHeHue padotHukamu KU
BO3JIO’)KEHHBIX HA HUX (YHKIMA © 33434, YCTAHABIMBAEMBIX JOKHOCTHBIMHU
WHCTPYKUMSAMH, a Takke TpeOOBaHUI 3aKOHOJATENIbCTBA, HA HUX BO3JIAracTcs
OTBETCTBEHHOCTb B COOTBETCTBHM C JCHWCTBYIOIIMM 3aKOHOIATENBCTBOM PoOCCHiiCKOR

Oenepauyn.

6 B3aumopneiicrBue ¢ noapasaeneHusivu KHUTY-KAU

JUIs  [OCTWOKEHMS Lelle W pelieHus 3adad, BO3JIOKeHHBIX Ha KU, oH
B3aUMOJICHCTBYET CO CTPYKTYPHBIMU noapazacnenusmu KHUTY-KAUN.

6.1 Bzaumosgeiictre ¢ ynpasieHueMm kaapos (YK)

KW mpenocrasnsger B YK TOKYMEHTHI, CBA3aHHBIE ¢ MPUEMOM U YBOJIBHEHUEM
padotarkoB KU, rpaguk OTIyCKOB, HHBIE KQAPOBBIC JOKYMEHTHI.

YK odopmiiieT TOKYMEHTHI MO MPUEMY WM YBOJIBHCHWIO PaboTHMKOB KU u
WHBIE JTOKYMEHTHI 10 YYETY NIEPCOHAIA.

6.2 BzaumosgelicTBre ¢ ynpasiaeHuem acnaamu (Y1)

KW mnpenocrasinger B Y]J| npukassl W pacloOpsOKEHHS HA VTBEP)KIECHUE H
PETUCTPALIMIO, MPUKa3bl Ha KomaHaupoBaHue padoTHukoB KW, moxkymeHTBHl Amst
[IEPECBUIKH ITOYTON POCCHU, MHBIE JOKYMEHTHI IO AETONPOU3BOJICTBY.

Y] npenocrasinger KM konmuM 0OpUKa3oB W PacnopsHKEHU PYKOBOICTBA
KHHUTY-KAH; nndpopmannto 00 yUpeauTENBHBIX U HHBIX OQPUIMAIIBHBIX JOKYMEHTAX,

KOMaHAUPOBOYHLIC YAOCTOBCPCHHA, OTTHUCK IICHATH HA MAOKYMCHTLI, OCYHICCTBIIACT
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UHYIO JEATENBHOCTD MO 00ECIEUEHUIO TOKYMEHTOOOOPOTY.

6.3 B3aumojciCTBHE C yNpaBJICHUEM OYXTaITEPCKOrO y4yeTa M OTYETHOCTH
(YbYuO)

KW npeacrapnser B YbYuO tabenb ydera pabodyero BPEMEHH, JOTOBOPHI,
NPEICTABICHHS U APYTHAE TOKYMEHTHI Ha Omiaty Tpyaa paboraukoB KU, cueta u uHbie
JOKYMEHTBl Ha OIUIaTy PACXOJOB, WHbBIC TEPBHYHBIC NOKYMEHTBI Ui OTPAKEHUS
XO35ICTBEHHBIX ONEPALUNA B OYXTaNTEPCKOM U OFOJDKETHOM YUETE.

6.4 BzaumoAelCTBHE C OTACIIOM MEHELKMEHTA KAYECTBA

KW B3aumMopaciicTByeT ¢ OTHECIOM MEHEIKMEHTA KauecTBa IO BONPOCaM
(YHKLIMOHUPOBAHUS CUCTEMBI MEHEKMEHTA KayecTBa B KHUTY-KAM.

6.5 BzaumojaeclcTBHE C FOPUIMYECKUM yrpaBiaeHueM (FOY)

IOY npoBoaMT KOHCYJABTMPOBAHME IO BOMPOCAM MPABOBOTO OOECIEUEHUS
nearensHocTH KH.

KW npencraBiser HeoOxomammble OOKyMeHTHL B HOY B paMkax cBoei
JESATENBHOCTH.

6.6 BzaumonelcTBHE C yIPaBICHUEM S3KOHOMUKH

Bzaumonelicteyer 1o BOmpocam  MJIAHWUPOBAHUS, (PUHAHCOBOTO KOHTPOJIS
JEHEIKHBIX CPEJICTB U (PMHAHCOBBIX PE3YJIBTATOB, MO 0OOCHOBAHMIO 3aTPaT.

6.7 BzaumonencTue KH co CTPYKTYPHBIMH [IOIpa3ACIICHUSAMU,
HEOXBAYCHHBIMU HACTOSIIIMM TOJIO)KCHUEM, OCYIIECTBIISIETCS MO yYCTAHOBUBLIMMCS

CJTy>k€OHBIM OTHOLIEHHWSIM MJTW TI0 yKa3aHuto pykoBoacTea KHUTY-KAMU.
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JIMCT perucrpanuu U3MEeHEHUI U 10N0JTHeH Uil

Jlara JIOKYMEHT, Ha
BHECCHUS OCHOBaHWH Kpatkoe
No Homepa P ®.N.0.
U3MECHEHM S, KOTOPOTO COACPIKAHUE
N3MEHEHUSA JINCTOB MOIINCH
MIPOBEICHUS BHECEHO N3MEHEHUSA
PEBU3UU N3MEHEHNE
1 2 3 4 5 6
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